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PHONG GD&DT THI XA PONG TRIEU  CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG TIEU HQC QUYET THANG Poc 14p - Tw do - Hanh phiic
S6: 01/QP-THQT DPéng Triéu, ngay 02 thang 01 nam 2024
QUYET PINH

Vé viéc ban hanh Quy ché chi tiéu ndi b ciia truwong
Tieu hgoc Quyét Thang

HIEU TRUONG TRUONG TIEU HQC QUYET THANG

Can cit Nghi dinh s6 60/2021/ND-CP ngay 21/6/2021 ciia Chinh phu quy
dinh co ché tu chi tai chinh ciia don vi su nghiép cong lap;

Can ci Nghi dinh s6 11/2020/ND-CP ngay 20/01/2020 ctia Chinh phu
quy dinh vé thi tuc hanh chinh thudc linh vuc Kho bac Nha nudc; Thong tu s6
62/2020/TT-BTC ngay 22/6/2020 hudéng dan kiém soat, thanh todn céc khoan
chi ngan sach nha nudc qua Kho bac nha nudc;

Can ctr Thong tu s6 40/2017/TT-BTC ngay 28/4/2017 ctia Bo Tai chinh
quy dinh ché d6 cong tac phi, ché d6 chi hoi nghi;

Can ctr huéng din s6 5806/UBND-TM3 ngay 09/8/2017 ctia Uy ban nhan
dan tinh Quang Ninh Vé viéc thue hién ché d6 cong tac phi, ché 6 hoi nghi;

Can ctr vao quyet dinh sé 1573/QDb- -UBND ngay 14/7/2023 cua UBND
thi xd Pong Triéu vé viéc diéu chinh giao quyén tu chu tai chinh dbi véi cac don
vi su nghi¢p cong 1ap truc thudc Phong Gido duc va Pao tao thi xa giai doan
2023-2025;

Can ctr Quyét dinh sb 2659/QD-UBND TX Déng Triéu ngay 20/12/2022 vé
viéc giao quyén tu chu tai chinh ddi véi cac don vi su nghiép cong 1ap truc thudc Phong
Giao duc va bao tao thi xa giai doan 2023-2025;

Can ctr quyét dinh s6 878/QD-PGDDT ngay 28/12/2023 ctia Phong Gido duc va
Pio tao thi xa Pong Triéu "Vé viéc giao duy toan chi ngan sach nim 2024";

Cén ctr vao nghi quyét hoi nghi can bd cong chirc ngay 23 thang 9 nam 2023 vé
viée "Xay dung quy ché chi tiéu ndi bd" cua truong Tiéu hoc Quyét Thang.

Pé ting cuong cong tac quan ly tai chinh, thyc hién tiét kiém chong lang
phi, dong thot tao quyén ty chu cho can bd gido vién, nhan vién nha truong hoan
thanh t&t nhiém vu duoc giao.

QUYET DINH
Piéu 1. Ban hanh kém theo quyet dinh nay, quy ché chi tiéu noi bo nam
2024 cia tru:ong Tiéu hoc Quyét Thang.
Piéu 2. Quyét dinh ngay c6 hiéu luc tir ngdy ky. Toan thé can bo, gido
vién, nhan vién cua truong TH Quyét Thing c6 trach nhiém thuc hién quyét
dinh nay./.
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Piéu 3. Cac bd phan hanh chinh, ké toan va tap thé Hoi dé)ng su pham nha
trrong cé trach nhiém thuc hién Quyét dinh nay. /.

Noi nhén: HIEU TRUONG
- Phong TC-KH TX DT ( dé giam sat);
- Kho bac nha nudc TX (dé giam sat);
- Cong doan truong ( giam sat T/h);

- Hiéu truong ( chi dao);

- Nhu diéu 3 (thyc hién);

- Luu: VT.

L& Thi Thu



PHONG GD&DT THI XA PONG TRIEU ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQOC QUYET THANG Poc lap - Tw do - Hanh phuc

QUY CHE CHI TIEU NOQI BQ
(Ban hanh kém theo quyét dinh sé: 01/0D-THQT ngay 02/01/2024 cua truong
Tiéu hoc Quyét Thing)

PHAN I- NHUNG QUY PINH CHUNG
1. Muc dich ban hanh quy ché:

Quy ché chi tiéu ndi bo bao gdbm cac quy dinh vé ché d¢, tiéu chuan va
dinh mirc chi tiéu kinh phi dé 4p dung théng nhét trong nha truong nham dam
bao kinh phi cua nha truong dugc st dung c6 hi¢u qua va tiét kiém, dam bao
hoan thanh t6t nhiém vu duoc giao dong thoi nang cao duoc doi song vat chat
va tinh than cho ngudi lao dong.

Quy ché ban hanh nham muc dich tao ra quyén tu chi trong quan 1y va
quyét dinh chi ti€u cua thu truéng don vi, tao ra sy chu dong cho ké toan, can bd
vién chuc trong don vi hoan thanh tdt nhiém vu duogc giao.

Quy ché ban hanh nhim muc dich thuc hanh tiét kiém , chéng lang phi,
chéng tham nhiing, nang cao ¥ thirc trach nhiém trong viéc quan 1y st dung va
bdo v¢ tai san cong cua can bg vién chuc trong don vi.

Quy ché ban hanh nham bao vé tinh cong bang, dan chu, céng khai va
minh bach tai chinh trong don vi, khuyén khich dugc CB vién churc hang say lao
dong va yén tdm cong tac, thu hat va gitt duge can bd ¢6 nang luc lam vige tai
don vi.

Quy ché 13 can ctr dé quan ly, kiém soat va thanh toan cac khoan chi tiéu
trong nha truong, thuc hién kiém soat chi cua co quan KBNN, co quan tai chinh,
co quan quan 1y cdp trén va cac co quan thanh tra, kiém tra, kiém toan.

2. Nguyén tic xay dung quy ché chi tiéu noi bo:

Trén co sé thu, chi tai chinh theo quy dinh hién hanh cua Nha nudc va
trén nguyén tac ddm bao bu dap chi phi va c6 tich lily, nha truong van dung mot
s0 ché dg, dinh muc chi cho phu hop véi thuce té hoat dong ctia don vi.

Chi ti€u tai chinh phu hgp vé1 nhiém vu chinh tri, chuyén mon cta nha
truong, nham tang cuong cong tdc quan 1y, ddm bio hoan thanh nhiém vu duogc
giao, st dung kinh phi c6 hi€u qua, tiét ki¢m.

Pam bao dan chi, cong khai va thuc hién trén co sé nang suat, hiéu qua
lao dong cua cd nhan. Can bd gido vién co6 trach nhi€ém hoan thanh dinh muc lao
dong theo dung céc van ban phap quy hién hanh ctia Nha nudc, cua truong.
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Céc dinh mirc, ché d6 khong co trong quy ché chi tiu ndi b nay thi thuc
hién theo quy dinh hién hanh cua Nha nudc va cap c¢6 tham quyen Céc khoan
khoan chi duoc quy dinh trong Quy ché nay gém: Tién luong, tién cong, dich vu
cong cong, cong tac phi trong nudc, chi tiéu hdi nghi, chi phi st dung dién thoai,
chi phi vat tu vin phong pham, chi hoat dong chuyén mon thudng xuyén, chi
dao tao boi dudng can bo, trich 1ap va sir dung cac quy.

Céc tiéu chuin, dinh muc va ndi dung chi phai thyc hién dung cac quy
dinh cua Nha nudc, trong pham vi ngudn tai chinh va quyen han duoc giao. Thu
truong don vi co quyén quyét dinh mirc chi tiéu cho mot sd ndi dung cong viée
can thiét cho hoat dong cua don vi nhung chua duoc co quan nha nudc co tham
quyén quy dinh nhung phai dam bao tiét kiém va hiéu qua, nam trong pham vi
du toan kinh phi cho phép dong thoi khong trai véi ché do tai chinh hién hanh.

Viéc xay dung quy ché chi tiéu ndi bd duge ban bac thao luan cong khai
dan chu dé théng nhét thue hién va giam sat vi¢c thyc hién trong toan don vi.

3. Péi twong ap dung:

Quy dinh nay 4p dung cho tit ca can bd quan ly, gido vién, cong nhan
vién chtrc, nguoi lao dong thudc trudng Tiéu hoc Quyét Thang quan 1y.

PHAN II- NHUNG QUY PINH CU THE
A- NGUON KINH PHi

1. Kinh phi do ngan siach nha nwéc cap gom:

-Kinh phi tir nguon ngéan sach nha nudc cap hang nim thuc hién ché do tu
chu va khong tu chu

2. Ngudn thu khac:

- Cac khoan thu theo thoa thuan véi phu huynh hoc sinh.

- Ngudn duoc vién trg, tai trg clia cac to chirc va ca nhin ngoai nha
truong chi cho hoat dong khen thuong, phtc loi tap thé hodc mua sdm dau tu
xay dung co s& vat cht.

B- QUY PINH VE NOI DUNG CHI TIEU:
Muc |- TIEN LUONG, PHU CAP, TIEN CONG, TIEN LAM THEM GIO:

1. Tién lwong va phu cap lwong:

- Tién luong co ban theo ngach bac, cac khoan phu cip lwrong nhu phu cap
chue vy, khu vuc, wu dii, tham nién nghé, trach nhiém, phu cap wu dai giao vién
day khuyét tat... nha truong dam bao chi tra cho can bo giao vién (ké ca hop
dong lao dong) theo ché dg quy dinh hién hanh cua Nha nudc.

- Tinh giam dinh muc tiét day va quy doi cac hoat dong chuyén mén khac
ra tiét day theo TT sd 28/2009/TT- BGD-DT, ngay 21 thang 10 nim 2009 cta
Bo6 trudéng Bo gido duc va Pao tao vé Ban hanh Quy dinh vé ché d6 lam viéc ddi
v6i gido vién pho thong; Thong tu 15/2017/TT-BGDDT ngay 09/6/2017 vé sira
d6i, b sung mot sd diéu ctia Quy dinh ché do 1am viéc dbi voi gido vién phd
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thong ban hanh kém theo Thong tu sé 28/2009/TT-BGDDT ngay 21/10/2009
cua BO truéng Bo gido duc va Dao tao; Thong tu 08/2016/TT-BGDDT ngay
28/3/2016 vé Quy dinh ché do giam dinh muc gio day cho gido vién, giang vién
lam cong tac cong doan khong chuyén trach trong cac co sé gido duc cong lap
thudc hé théng québc dan.

- Tién phu cép trach nhiém cua gido vién truc tiép giéng day nguoi khuyét
tat theo phuong thirc giao dyc hoa nhép chi theo nghi dinh s6 113/2015/ND-CP
ngay 09/11/2015 cua Chinh phu quy dinh phu cap dic thu, phu cip vu dai, phu
cap trach nhiém coéng viéc va phu cap nang nhoc, doc hai, nguy hiém ddi véi
nha gido trong co s& gido duc nghé nghiép cong lap.

2. Phu cip chirc vy, trach nhiém:

+ Phu cép chire vu:
Thyc hi¢n theo thong tu s6 33/2005/TT-BGD&DPT ngay 08/12/2005 nhu sau:
Truong Ti€u hoc truong hang I1.

- Hiéu truong hé s6: 0,4
- Pho hiéu truong hé sb: 0,3
- T4 trudng hé so: 0,2
- T6 pho hé sb: 0,15

+ Phu cép trach nhiém:

- Ché @9 phu cap thw vién, thiét bi trwong hoc:

Pon vi thuc hién theo Thong tu 07/2005/TT-BNV ngay 05/01/2005 cua
Bo6 Noi Vu thuc hién ché do phu cap doc hai nguy hiém doi v6i can bd, cong
chuc, vién chuc ;

- Ché @9 phu cap trach niém Poan Péi: Cin cir Cong vin hudng din sd
6298/BGD&DT-NGCBQLCSGD ngay 27/12/2016 cua B Gido duc va Pao tao
vé viéc huéng dan thyc hién ché do, chinh sach d6i voi gido vién 1am TPT Doi ;
Thyc hién theo quy dinh tai Thong tu sd 05/2005/TT-BNV ngay 05/01/2005 cta
Bo Noi vu vé& hudng dan thuc hién ché do phu cap trach nhiém cong viée dbi voi
can bg, cong chure, vién chirc. Murc phu cap bang 0,2 0 v&i mirc luong t6i thiéu.

+ Pdi véi nhan vién ké toan: Thyc hién theo Thong tu s6 04/2018/TT-
BNV ngay 27/3/2018 cua B¢ NoOi vu hudng dan Ve thAm quyén, tha tuc bod
nhiém, b6 nhiém lai, mién nhiém, thay thé va phu cap trach nhi€ém cong viéc cua
ké toan truong, phu trach ké toan ciia cac don vi ké toan trong linh vuc ké toan
nha nudc;

Déi voi don vi: Ké toan: 0,1

3. Phu cap thAm nién nghé, phu cip thim nién vuot khung

- Phu cép tham nién nha gido thuc hién theo Nghi dinh s6 77/2021/ND-
CP ngay 01/08/2021 ctia Chinh Phu vé ché d6 tham nién ddi véi nha gido;

- Phu cép tham nién vuot khung thuc hi¢n theo Thong tu 04/2005/TT-
BNV ngay 05/01/2005 cta Bo ndi vu hudng dan thyuc hién ché do phu cap tham
nién vuot khung dbi voi can bo, cong chuc, vién chuc; Thong tu 03/2021/TT-



https://thukyluat.vn/vb/thong-tu-07-2005-tt-bnv-huong-dan-che-do-phu-cap-doc-hai-nguy-hiem-can-bo-cong-chuc-vien-chuc-ce2a.html
https://thukyluat.vn/vb/thong-tu-05-2005-tt-bnv-huong-dan-che-do-phu-cap-trach-nhiem-cong-viec-can-bo-cong-chuc-vien-chuc-ce28.html
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BNV ngay 29/06/2021 cia Bo ndi vu stra doi, bé sung ché §TC) nang bac luong
thuong xuyén, nang bac luong trude han va ché do phu cap tham nién vuot
khung d61 voi can bg, cong chire, vién chirc va nguoi lao dong.

4. Phu cap wu dai

4.1. Poi véi cdn bp quin Iy, gido vién

Thuc hién theo thong tu lién tich s6 06/VBHN-BGDPT ngay 05/06/2019
ctia BO Gido duc va Pao tao vé viée huéng dan thuc hién Quyét dinh s6
244/2005/QD-TTg ngay 06/10/2005 ctia Thu twéng Chinh phii vé ché d6 phu
cap wu dai d6i v6i nha gido dang truc tiép giang day trong cac co sd gido duc
cong lap.

Can ctr Quyét dinh s6 861/QD-TTg ngay 04/6/2021cua thu tuéng Chinh
phu vé phé duyét danh sach cac xa khu vuc III, khu vue II, khu vuc I thudc ving
dong bao dan toc thiéu s va mién ndi giai doan 2021 - 2025.

Muc phu cép wu dii duge huong = Mirc luong toi thiéu chung x [hé sb
lwong theo ngach, bac hién huéng + hé s6 phu cép chirc vu lanh dao (néu co) +
% (quy theo hé s) phu cip tham nién vuot khung (néu c6)] x 35%

4. 2. Péi v6i nhan vién y té

Thuc hién Nghi dinh 56/2011/ND-CP ngay 4/7/2011 cua Chinh phu quy
dinh ché d6 phu cip uu dii theo nghé ddi véi cong chire, vién chirc, cong tac tai
cac co sO y té cong 1ap va Thong tu lién tich s6 02/2012/TTLT-BYT-BNV-BTC
ngay 19/01/2012 huodng dan thuc hién thuc hién Nghi dinh 56/2011/NDb-CP
ngay 4/7/2011 ctia Chinh phu .

Phuy cap wu d3i nhan vién y té tai don vi duoc quy dinh bang 20% x [muc
luong chinh hién huéng + phu cap chirc vu + phu cap tham nién vuot khung
(néu co) 1.

5. Cac khoan dong gop bao gom: Bao hiém xa hoi, bao hiém vy té, bao
hiém that nghiép, kinh phi cong doan. Chi theo quy dinh cia nha nudc hién
hanh.

6. Chi thué muén ( thué lao dong bao vé, lao cong hoic chi thué
muwon khz’tc)

- Tién cong 13 tién hop dong lao dong khoan viéc dugc xay dung trén yéu
cau cong viéc cu thé. Mtc tién cong khoan tuy theo khdi luong cong viée hoan
thanh dugc duyé¢t theo tirng thang.

- Tién cong hop dong giao khoan bao v¢, v¢ sinh, quét san truong , tudi
cay canh chi tr nguén ngan sach cap Hang thang chi tra tién lao cong don vé
sinh, tudi ciy canh, lvong bao vé bang mirc co s hién hanh x 1,24 twong duong
béng 1.847.600 dé)ng. Nha truong c6 ba diém trudng duoc tinh cu thé nhu sau:

6.1. Pdi véi nhan vién Bao vé

- S6 lwong: 03 ngudi.
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- Tién cong: Mttc chi theo mue luong tdi thiéu ving/ngudi/thang.

- Puogc trang bi bao ho lao dong, dung cu lam viéc: Ao mua, ung, deén pin

6.2. D6i véi lao cong quét don vé sinh

- S6 lwong: 02 ngui.

- Tién cong: Mtic chi theo mc luong tdi thiéu ving/ngudi/thang.

- Puoc trang bi bdo hd lao dong, dung cu lam viéc: Chéi, x0, g4o, gang tay, ung,
quan 40.

7. Tién Iam thém, thira gio:

7.1. Quy dinh chung

a. Ché do tra lwong 1am thém gid 13 khoan chi phi cho gido vién di day
vuot sb tiét theo quy dinh 1a 19 tiét/tudn (tinh theo thang va theo bién ché cua
phan mon).

b. BGH, t6 chuyén mén khi bb tri céng viéc can xem xét ki ludng dé han
ché ti da s gido vién lam thém gio.

c. Chi bd tri 1am thém gid véi nhitng cong viée can thiét hodc c6 tinh dot
xudt trén co s dam bao tiét kiém va c6 hiéu qua.

1.2. Nhitng quy dinh cu thé

a. P6i tuong dugc huong ché do tra luong lam thém gio bao gdm: Toan
thé can b, gido vién, nhan vién trong truong.

* Nguyén tac lam thém gio:

- Pbi voi glao vién: Vé nguyén tac, BGH va t6 chuyén mén phal co trach
nhiém dam bao bb tri can d6i s6 gio 1én 16p cho giao vién theo tiéu chuan chung
1a 19 tiét/ tuan, han ché t6i da tinh trang nguoi thiéu gio, nguoi thira gio trong cac
truong hop khong du giao vién, gido vién 6m dau dai han chua bb tri dugc nhan
luc thay thé va céc truong hop nghi dot xut co tinh chat bat kha khang.

- Péi voi ké toan, thu quy, hanh chinh, thu vién, thiét bi: S6 gio 1am viéc
tiéu chuén 1a 40 gio/tudn. Néu phai bd tri lam thém gié ngoai gio hanh chinh,
ngay nghi, ngay 1, tét thi dugc bd tri nghi bu nham han ché thanh toan tién 1am
thém gio, tiét kiém kinh phi ngan sach cho nha truong. Truong hop khong thé
b tri nghi bu moi duge tinh ché d6 1am thém gid nhung phai hop 1y trong timg
truong hop.

- P6i v6i lanh dao: Chi tinh ché d6 lam thém gio trong trudng hop kiém
nhiém cong viéc dai ngay hodc c6 tinh bat kha khang.

b. Pham vi &p dung: Chi thanh toan luong lam thém gi¢ trong cac truong
hop c6 du cac diéu kién sau:

- Trudng hop truc 18, tét theo phan cong cia lanh dao thanh toan theo ché
do lam thém gio.

- Thuc hién nhiém vu can thiét, dot xuat theo yéu cau cua Hiéu trudng sau
khi da hoan thanh cong viéc cua minh.

- Co6 hiéu qua cong viéc cu thé, c6 xac nhan vé thoi gian lam thém gio cua
Hiéu pho chuyén mon.

c. Trach nhiém cua ké toan:

- Kiém tra tinh hop phap cua céc ching tir va lam thu tuc thanh toan kip
thoi cho can bd, gido vién, nhan vién.
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- C6 thé tir chéi khong thanh toan khi thdy chung tir khong hop 16 sau khi
da bao cdo Hi¢u trudng.

d. Phuong thtc thanh toan va sb tién thanh toan ap dung theo Luat lao
dong sd 45/2019/QH14 ngay 20/11/2019 ctia Qudc hoi,Nghi dinh 145/2020/ND-
CP ngay 14/12/2020 cta Chinh pht huéng dan Bo luat Lao dong.

- Day thém gio theo thong tu 28/2009/TT-BGD&DPT, TT 15/2017/TT-
BGDDT, vin ban hop nhit s 03/VBHN-BGDBT, TTLT sé 07/2013 ngay
8/3/2013; Thong tu 15/2017/BGD&DT ngay 09/6/2017 cua Bo tru’orng B0 giao
duc va dao tao sua 601 quy dinh vé ché do lam viéc véi gido vién phd thong;
Thong tu lién tich s6 07/2013/TTLT-BGDDT-BNV-BTC ngay 08/3/2013 huéng
dan thyc hién ché d6 tra luong day thém gio ddi véi nha gido trong cac co sO
gido duc cong lap.

Cu thé nhu sau:

+ Tién luong day thém gio/nam hoc = S gio day thém/nam hoc x Tién
luong 01 gio day thém;

+ Tién lwong 01 gio day thém = Tién luong 01 gid day x 150%;

+ Tién luong 01 gio day:

Téng tién luong cia

12 théng trong nim So tuan danh cho

Tién luong 01 giov _ h giang day (day tré)
= 0c
day Dinh mc gio :
e 8 52 tuin
day/nam
Tién luong 01 gio lam
thém: ‘ ,
Tién luong gio Muc it nhat
Tién lvong 1am _thuc tra cua ngay 150% hoac « S6 gio 1am
thém gio lam viéc binh 200% hoac thém
thuong 300%

- Nam hoc quy dinh tai Thong tu lién tich nay dugc tinh tir thang 7 nam
trudc dén hét thang 6 ctia nam lién ké.

- S6 tién thanh toan lam thém gio tinh theo s6 gid 1am thém thyc té nhung
ngay thuong khong qua 4 gid/ ngdy; ngay 18 va thir 7, chu nhat khong qué 8 gio/
ngay, khong qua 30 gio/thang va 200 gid/ nam.

- Lam thém gio ngay thuong &p dung 150% mirc luong

- Lam thém gio ngay tha 7, cht nhat &p dung 200% murc luong

- Lam thém gid ngay 18, tét ap dung 300% mirc luong.

e. Riéng trong truong hop lam thém gio dé phuc vu cho hoat dong kiém
dinh chat luong gido duc, trudng chuin qudc gia: Chi theo vin ban quy dinh
hién hanh.

* Truong hop can b, gido vién nghi thai san trung vai thoi gian nghi He
theo hudéng dan s 1125/NGCBQLGD-CSNGCB ngay 18/8/2017 “Vé viéc
huéng dan giai quyét ché do thai san cta gido vién trung véi thoi gian nghi he”
thuc hién theo huéng dan sé 741/SGDDT-TCCB ngay 06/4/2018 cia S¢ Gido



9

duc va Pao tao tinh Quang Ninh “Vé viéc huéng din giai quyét ché do cua gido
vién c6 thoi gian hoc tap, thir viéc va nghi theo quy dinh ctia Luét trung véi thoi
gian nghi H&” thi dugc nha truong bd tri thoi gian nghi bu theo quy dinh tai
Piéu 113 cua BO Luat lao dong, cu thé:

- Néu s ngay nghi thai san tring voi thoi gian nghi Hé hang nam tir 12 ngay
trd 1én thi duge nghi bu 12 ngay. SO ngay nghi ting thém theo thAm nién 1am viéc:
Clr 05 nam lam vi€c thi sO ngay nghi dugc ting thém twong tmg 01 ngay.

- Neu s6 ngay nghi thai san trang voi thoi gian nghi Hé hang nam tu 11
ngay trd Xuong, nha truong s& bd tri thoi gian nghi bu theo ty 1¢ s ngay twong
tmg v&i s6 thoi gian 1am viéc. Truong hop do yéu cau cong tic, nha trudng
khong b tri dugc thoi gian nghi bu thai san cho can b, gido vién thi s& duoc
thanh toan hd tro tién cong, mic chi theo quy dinh tai khoan 2 Piéu 5 Thong tu
141/2011/TT-BTC ngay 20/10/2011 cta Bo Tai chinh. Thong tu 57/2014/TT-
BTC ctia Bo Tai chinh vé viéc stra d6i, bo sung mét s6 diéu cua Thong tu
141/2011/TT-BTC quy dinh vé ché d6 thanh toan tién nghi phép hang nam d6i
v6i can bo, cong chire, vién chire, lao dong hop dong lam viée trong cac co quan
nha nudce va don vi su nghi¢p cong lap.

* Trdach nhigm ciia ké todn:

- Kiém tra tinh hop phap cua céc ching tir va 1am thu tuc thanh toan kip
thot cho can b giao vién.

- C6 thé tir chdi khong thanh toan khi thdy co chimg tir khong hop 1€ sau
khi da bdo cao hi¢u truéng.

9. Chi trang bi cho gido vién thé duc:

Theo quyét dinh sb: 51/2012/QP-TTg cua Thi twéng chinh pha ngay 16
thang 11 nam 2012 "Quy dinh vé mot s6 ché d6 boi dudng va ché do trang phuc
dbi voi gido vién, giang vién thé duc thé thao" va cong van hudng dan sb
13/PGD&PT ngay 03/01/2013 "V/v huéng dan thyc hién ché va ché do trang
phuc ddi vé6i gido vién, giang vién thé duc thé thao" ctia Phong GD&DT Pong
Triéu.

Mirc chi phu cap ngoai trdi: 1% mirc luong tdi thiéu chung cho 01 tiét day
ngoai troi.

Muc chi trang phuc cho 01 ndm hoc khong qué 3.500.000 d/ nguoi.

Muc Il CHE PQ CONG TAC PHIi - CHI PAO TAO BOI DUONG

1. Noi dung va d6i twong thanh toan cong tac phi:

- Ché d6 thanh toan cong tac phi gdm tién di lai, tién thué chd nghi va
tién luu tra.

- P6i tuong duoc thanh toan bao gém tit ca can b gido vién cua nha
truong di cong tac theo sy phan cong cua hi¢u truong hoac theo yéu cau cua cap
trén.

2. Quy dinh cu thé:
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* Can b, gido vién dugc cir di cong tic phai c6 Gidy di duong co xac
nhan cua Hiéu trudng ngdy di, ngdy vé, lam thi tuc thanh toan trong thoi han 5
ngay ké tir ngdy di cong tic vé. Ché d6 thanh toan theo quy dinh hién hanh tai
thong tu s6 40/2017/TT-BTC ngay 28/4/2017 cia B6 Tai Chinh quy dinh vé ché
d6 cong tac phi va ché do hoi nghi.

Cian cr cong van sd 5806/UBND-TM ngay 09/8/2017 cua UBND tinh
QN: V/v thyc hién ché do cong tac phi, ché do hoi nghi;

2.1 Tién khoan cong tac phi: K& toan, tha quy, hanh chinh di cong tac
lru dong thudng xuyén trong dia ban huyén, thanh phd, thi x3 dugc khoan cong
tac phi nhu sau:

+ K¢é toan - Van thu: 500.000d6ng/thang.
+ Hanh chinh - Tha quy: 500.000d/thang.

2.2 Thanh toan tién phwong tién di cong tac:

Thanh toan tién phuong tién di cong tac theo chiéu di tir nha dén noi cong
tac va chiéu vé nguoc lai ma nguoi di cong tac di truc tiép phai chi tra. Murc
thanh toan theo gia thuc té tai thoi diém di cong tic gdm vé tau hoa, xe 6 t0,
may bay (dung phuong tién may bay trong truong hop di cong tac noi co thé di
lai bing may bay vdi tinh chat mic do cong viéc doi hoi phai khan truong vé
mit thoi gian, Hiéu trudng phé duyét trong timg trudng hop cu thé).

Murc thanh toan: Theo gia ghi trén vé, hoa don, chiing tir mua vé hop phap
theo quy dinh cua phap luat, hodc gidy bién nhan cua chu phuong tién; gia
ve khong bao gém cac chi phi dich vu khac nhu: Tham quan du lich, cac dich vy
dac biét theo yéu cAu.

Riéng trudng hop vé may bay khong bao gom cudce hanh 1y thi nguoi di
cong tac dugc thanh toan cude hanh 1y theo don gia cudc hanh 1y cua chuyén di
va khéi luong hanh 1y duoc thanh toan tdi da bang khdi luong hanh 1y duoc
mang theo cta loai vé thong thuong khac (1a vé da bao gom cudc hanh 1y mang
theo).

Thanh toan khodn tién tu tic phuong tién di cong tac: Déi véi can bo gido
vién dugc cur di cong tac cach truong tir 10 km trd 1€n (déi v&i1 cac xa thuoc dia
ban kinh té xa hoi dic biét kho khin theo Quyét dinh ctia Thu tuéng Chinh phu)
va 15 km tré 1én (d6i voi cac dia ban con lai) ma tu tac bang phuong tién ca
nhan ctia minh thi dugc thanh toan khoan tién tu tic phuong tién bang 0,2 lit
xang/km tinh theo khoang cach dia gii hanh chinh va gia xang tai thoi diém di
cong tac.

2.3 Thanh toan phu cip lwu tri:

+ Tbi da khong qua 200.000d/ngay (trir di cong tac tai ving bién dao trong
tinh) c6 ngu lai qua dém.

+ Téi da khong qua 150.000d/ngay di va vé trong ngay.
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+ Tbi da khong qua 250.000d/ngay tra cho nguoi di cong tac tai vung bién
dao (ap dung cho ca nhimg ngay lam viéc trén bién, dao, nhitg ngay di, vé trén
bién d4o).

2.4 Thanh toan tién thué phong nghi tai noi dén cong tac:

Can bd, cong chuc, vién chic va nguoi lao dong di cong tac dugc thanh
toan theo hinh thirc khoan cu thé nhu sau:

+ Pi cong tac & quén, thanh phd truc thudc trung wong va thanh phd con lai
1a do thi loai I thudc tinh, mirc khoan 1a 450.000d/ngay/nguoi.

+ D1 cong ‘géc tai huyén, thi xa thuoc thanh phé truc th}léc Trung vong, tai
thi xa, thanh pho6 con lai thudc tinh, mtrc khoan 1a 350.000 dong/ngay/nguoi.

+ D1 cong tac tai cac vung con lai, mirc khoan 1a: 300.000d/ngay/ngudi.

Truong hop ngudi di cong tac do phai hoan thanh cong viéc dén cudi ngay,
hodc do chi dang ky duoc phuong tién di lai (vé may bay, tau hoa, 6 t0) tur 18h
dén 24h cung ngay, thi dugc thanh toan tién nghi cua nira ngay nghi ,t6i da bang
50% muc thanh toan khoan tién thué phong nghi twong tng cua ting do6i
tugng; khong thanh toan khoan tién khoan thué phong nghi trong thoi gian di
qua dém trén tau hoa, thuyén, tau thiy, may bay, 6 to va cac phuong tién di lai
khéc.

Trong truong hop nguoi di cong tdc khong nhéan thanh toan theo hinh thuc
khoan néu trén thi dugc thanh toan theo gia thué phong thuc té (c6 hoa don,
chimg tur hop phap theo quy dinh cua phép luat) do thu truéng co quan, don vi
duyét theo tiéu chuin thué phong quy dinh tai Thong tu sé 40/2017/TT-BTC
ngay 28/4/2017 ctiia Bo Tai chinh quy dinh ché do cong tac phi, ché do chi hoi
nghi.

(Néu truong hop nguoi di cong tac dén noi cong tac di duoc bd tri phuong
tién di lai va chd nghi khong phai tra tién thi nguoi di cong tac khong duoc
thanh toan khoan tién phuong tién va tién thué chd nghi)

Néu di cong tac trong khoang cach 60km trd 1én, thoi gian 1am viée trudce 8
gi0 00 phut thi dugc tinh nghi tro tir t61 hom trude.

Vi du: Thoi gian lam viée tir 07h00 ngay 01/1/2023 thi dugc tinh tién

phong nghi tir toi 01/01/2023

Ghi ch: Murc khoan chi tién nghi tro, tién phu cip cong tac phi co thé
1én xubng khi c6 hudng dan, van ban chi dao hién hanh cua cap trén thi nha
truomg c6 thé diéu chinh mic khoan chi nghi tro, phu cép luu tra theo huéng
dan, vin ban dé dam bao cho CBGV hoan thanh tét nhiém vu ma khong can
phai diéu chinh bo sung quy ché.

Truong hop gido vién day hop dong mua vu di cong tac theo gidy triéu tap
thi dugc thanh toan tién di lai, tién ngi va tién sinh hoat dugc hd trg 80% mic
chi theo quy dinh hién hanh.
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* Chitng tir 1am ciin ci¢ thanh to4n tién cong tac phi:

Vian ban hodc cong van ké hoach cong tac da duogc thu trudng co don vi
cu di cong tac.

Gidy di dudng c6 dong ddu cta co quan don vi cir di cong tac va ky xac
nhan dong dau ngay dén, ngay di cua co quan noi can b dén cong tac.

~ Sau khi di cong tac vé ca nhan phai tién hanh ké khai thanh toan cham
nhat khong qua 10 ngay.

K& todn ¢4 trach nhiém kiém tra tinh hop 1, hop phép cua gidy di duong,
hoéa don tién ngu, vé tau xe, phu cap luu tra dé 1am can ctr thanh toan.

Ké toan dugc quyén tir chbi khong thanh toan céc chung tir khong dam
bao cac diéu kién thanh toan.

3. Kinh phi danh cho cong tac dao tao, boi dudng can bd, vién chirc:

Cé’n b0, giao vién dugc cu gii dao tao, boi dudng phai cé Ve}n ban, 96ng van
hodc ké hoach cur di dao tao, boi dudng dd dugc ngudi co tham quyen duyét;
gidy di duong c6 dong dau cia cia truong va ki xac nhan dong dau ngay di,
ngay dén clia co quan noi can bd dén dao tao, boi dudng (hoic cua khach san,
nha nghi noi luu tra) lam thu tyc thanh toan trong thoi han 10 ngay ké tir ngay di
cong tac ve.

Nha truong ap dung theo Nghi dinh s6: 101/2017/ND-CP ngay 01 thang
09 nam 20177 Quy dinh veé dao tao, boi dudong can bo cong chirc, vién chiic;
Thong tu s6 36/2018/TT-BTC ngay 30/3/2018 vé viéc Huong dan lap du
toan, quan ly, su dung va quy¢t toan kinh phi danh cho cong tac dao tao boi
dudng can bd, cong chuc, vién chirc: Ap dung tai muc 1 cua biéu 4,Cu thé
nhu sau:

- Tién tau xe : Mirc chi theo gia vé qui dinh tai thoi diém hién hanh.

- HO troi tién luu tra : 50.000 d/ngdy / ngudi

- HO tro thanh toan tién thué chd nghi qua dém : 80.000 &/ dém/ngudi.

- HO tro thanh toan tién tai liéu bit budc, hoc phi ( Néu c0O) cua khoa hoc
tap,bdi dudng khoan chi ndy chi thanh toan khi ¢ day du hoa don, ching tir
hop 1¢€.

- Can bg, cong chtrc, vién chiic lé,nﬁ’, la ngudi dan toc thiéu sb du:qc‘ cu di
da}o tao dugc huong cac chinh sach, ché dg theo quy dinh ctia phéap luédt vé€ binh
dang gidi va cong tac dan toc.

Muc I11. CHI PHI VAT TU VAN PHONG, DICH VU CONG CONG,
CHE DQ MUA SAM, QUAN LY VA SU DUNG TAI SAN CONG:

1. Chi phi vat tw viin phong pham:

a. Van phong pham:

- Pi voi can bod quan ly: 10 but bi xanh, den; bi do, 01 hdp phén tr’fmg, 01
hop phan mau, 01 gram gidy A4 va 01 quyén so ghi chép dé ghi noi dung céac
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cudc hop. Vin phong pham cia can bd quan 1y dugc thanh toan bang 1/2 tién
van phong pham thanh toan cho gido vién,

- Bdi véi gido vién dugc cip phat gom 8 quyen sO soan bai theo mau quy
dinh cua phong Gido duc hodc c6 thé thay thé bang 2 gram gidy kho A4 dé soan
bai trén may vi tinh

- But biden va bit bi do: 10 chiéc
S6 ghi chép ( hoi hop): 1 quyén
S6 ghi chép noi dung boi dudng chuyén mon: 1 quyen
S6 ghi chép du gid ( theo mau cua Phong GD): 1 quyén

- Phan tring khong bui: 8 hop

- Muyc in: 01 lo/gido vién

(Vin phong pham ctia gido vién dugc thanh toan bang tién: 300 000/ ngudi/
nam hoc).

- Ddi v6i nhan vién: Pugc cap phat 01 s6 A4 va 05 but bi.

- Pdi v6i gido vién hop dong xac dinh thoi han va gido vién hop dong
khong xac dinh thoi han duoc cap phéat van phong pham véi sé lugng nhu gido
vién trong bién ché nha truong. Ri€ng vo1 nhitng gido vién hop dong thoi vu (03
thang) dugc cap phat van phong pham bang 1/3 s0 v01 giao vién trong bién ché.

b. Ngoai cac vin pham trén con duoc cap thém hd so, so sach chuyén
mon theo quy dinh do nha truong mua cua Cong ty TB sach truong hoc tinh
Quang Ninh.

c. Pbi véi té chuyén mon: Puoc cip phat 01 ram gidy, 01 quyén so ké
hoach, 01 s6 sinh hoat t0.

d. Cac loai vat tu van phong khac cia BGH, thu ki hoi déng, ké toan,
hanh chinh, lién d0i, thu vién, thi nghi€ém... c¢dn cr vao nhu cau str dung, cac bo
phan nay dé nghi Hiéu truong phé duyét roi hanh chinh c¢6 trach nhiém mua va
cap phat kip thoi.

- Glay in: Tuy theo khéi lwong cong viéc, cac bd phan phai 1ap gidy dé
nghi mua dé Hiéu truéng phé duyét.

- Muyc in, myc phd t6: Can ctr vao sir dung hang ngdy, hanh chinh 1ap giy
dé nghi mua hop muc méi hodc d6 muc, thuc hién thu tuc cAp phat theo quy dinh.

- Hanh chinh quan ly myc in va photo hang ngay, c6 trach nhiém thong keé
s6 ban photo dé quyét toan s luong gidy in, myc in cho cac b phéan.

- Truong hop photocopy voi s6 lugng 16n phuc vu cac hoat dong cua nha
truong, cac bo phan 1am van ban dé nghi Hiéu truong phé duyét photo ngoai va
thanh toan theo quy dinh.

- Céc loai vat tu, van phong phdm khac cin cr vao nhu cau sir dung céc
bd phan 1ap gidy dé nghi dé Hiéu truong phé duyét mua, cu thé:

+ Lich dé ban: BGH mdi nguoi 01 quyén/1 nam.

+ Hop dung tai li€u: Cac bg phan can clr vao tung chung loai tai li€u lap
dé nghi dé Hiéu truong phé duyét véi tinh than vira du dung, tiét kiém. Hanh
chinh nha truong can ctr phé duy¢t cua Hi¢u trudng mua va cap phat kip thoi.

+ Cac loai vat tu van phong khac, van phong pham phuc vu cho kiém tra
hoc ky: Cin ctr vao nhiém vu va yéu ciu cong viéc, cac bo phan 1ap du tri mua
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sam va trinh Hiéu trudong phé duyét. Hanh chinh cin ct phé duyét cua Hiéu
trudng tién hanh mua va cap phat kip thoi.

2. Str dung may in, may photocopy:

- Chi st dung cho cong viéc nhu in éll:l tai liéu, 96ng van, biéu mau phuc
vu cong tac chuyén mon, gido an, chuyén de¢, sang kién kinh nghi¢m khong su
dung vao vi¢c riéng.

- Chi phi myc in, gidy in giao cho bd phan hanh chinh mua sam. Chi theo
hoa don thuc té.

3. Sir dung dién thoai Internet, bao chi:

a) Chi st dung dién thoai va Internet phuc vu cong viéc cia nha truong,
khong dugc sur dung vao vi¢e riéng.

b) Khi dam thoai phai chuan bi trudc ndi dung, trao doi ngan gon.

¢) Béo, tap chi sau khi Hiéu truong xem xong, hanh chinh chuyén sang
thu vién quan 1y lam tai liéu chung cho toan thé can bo gido vién theo ché do
muon tra.

d) Cac quy dinh cu thé:

- Chi cudc phi dién thoai, Internet chi theo hoa don thuc té hang thang ctia
Trung tdm vién thong Quang Ninh.

+ May dién thoai phong Hiéu trudng chi yéu goi cac may cb dinh cua
Phong GD, Phong tai chinh, kho bac thi xa, UBND thi xa, Ban thuong truc Hoi
CMHS,...go1 t61 may di dong cua lanh dao phong GD, cua Hi€u trudng - hi¢u
pho (hodc CBCNV) khi can thiét. Pién thoai phuc vu truc tuyén, Internet theo
chi tiét, hoa don hang thang cia Vién thong Quang Ninh.

+ May dién thoai cua truong khong dung dé nhic nho gido vién dén lam
viéc khi cong viéc dé da duoc phan cong cu thé cho tirng bd phan, tirng ca nhan.

4. Quy dinh vé sir dung dién, nwéc trong nha truong.

a) Nhitng quy dinh chung:

- Nha trudng dam bao lap dat hé thong dién, nudc, quat, di dung cho hoat
dong va sinh hoat chung cua can bd gido vién va hoc sinh.

- Pién, nudc dam bao du dé lam viée va sinh hoat khong chia dinh muc
cho moi ¢4 nhan.

- Tiét kiém dién, nudc 1a thé hién tinh than trach nhiém véi ngudn kinh
phi ctia nha truong.

b) Nhitng quy dinh cu thé:

- Moi cén b, gido vién va hoc sinh trong truong déu phai co6 trach nhi€ém
thuc hién cac quy dinh sau:

- Chi sir dung dién trong gio lam viéc khi thdy can thiét vé anh sang va
nhiét do.

- Gido vién day tiét cudi phai 1a nguoi ra khoi phong hoc cudi cung, sau
khi da nhac nho hoc sinh tat quat, tat dién.
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- Phong day tin hoc phai vao trude 5 phut dé khai dong may va gido vién
tat ngay sau khi két thic buoi hoc.

- Khong dugc st dung céc thiét bi dung dién cho nhu cAu c4 nhan nhu
dun, nau, choi dién tur trén may vi tinh.

- Cubi budi hoc béo vé c6 trach nhiém kiém tra cac phong lam viéc va
phong hoc, ghi tén céac truong hop khong co6 y thirc tiét kiém dién, bdo cdo BGH
kip thoi dé c¢6 bién phap xtr 1y.

- Ban thanh tra nhan dan phai gidm sat chat ch€ viéc thuc hi¢n cac quy
dinh trén. Néu phat hién c4 nhan hay b0 phan nao vi pham, dé¢ xuat véi BGH
cach giai quyét.

- Chi phi dién, nude hang thang va nop phi v€ sinh moi truong thanh toan
thuc t€ theo hoa don chirng tur.

5. Str dung cong cu, dung cu vat tw hang héa van phong, ché nwéc vian
phong, nudc uong can b gido vién, nhan vién.

- Str dung cong cu, dung cu vat tu hang héa van phong, ché nudc van
phong, giay v¢ sinh .... chi theo thuc t€ sir dung.

- Che nudc cho gido vién toan truong 10.000 d dén 20.000d/nguoi/thang.

- Giy vé sinh cho gido vién, nhan vién toan trudng: Theo thuc té

- Chi ché nudc tiép khach ctia ban giam hiéu va vin phong: theo thyc té.

6. Ché d6 mua sim, sira chira va sir dung tai san:

6.1 Nhitng quy dinh chung:

Tai san trong cac 16p hoc va & cac phong lam viéc, toan thé can bo gido
vién, nhan vién phai c6 trach nhiém gilt gin, bdo v¢ dong thoi gido duc hoc sinh
cling co6 y thure gitt gin va bao v€ nhu cac thay co6 gido.

Moi can b gido vién, hoc sinh can néu cao tinh than bao vé cua cong, phat
hién nhitng nguo1 khong c6 y thirc gitr gin hoac phd hoai tai san chung dé kip
thot xur 1.

6.2. Nhitng quy dinh cu thé:

- Tai san cong tai cac phong hoc va phong lam viéc dugc ban giao tay ba
gitta BGH, bao v¢, giao vién chu nhi¢m, hodc nguoi st dung. Moi nguoi khong
dugc tu v di chuyén tai san tr phong nay sang phong khéc khi chua c6 sy dong y
hay chi dao cuia nha truong, khong bién tai san cong thanh tai san c4 nhan.
Truong hop dé mat mat, hu hdng tai san phai xac dinh rd nguyén nhan bao cao
Ban Giam hi¢u xtr 1y, néu do 161 chi quan hoac ¢ ¥y lam mat mat, hu hong tai
san phai boi thuong hoan toan.

* Trugce khi tién hanh mua sidm phai 1ap Hoi déng mua sim tai san, HoOi
dong c6 nhiém vu:

- Lya chon loai tai san, tinh nang ky thuat, gia ca,...cua nhiing tai san can
mua sam va chiu trach nhiém vé cac quyét dinh ctia minh;
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- Thong bao cong khai trude toan thé can bd cong chic, vién chic co
quan vé viéc thyc hién mua sam;

* T chirc mua sdm phai dam bao dung quy trinh, day du hd so phap ly,
phai thyc hién cong khai, dan chu, tiét kiém va hiéu qua. Viéc mua sdm, thanh
toan, quyet todn, quan 1y tai san thuc hi¢n theo quy dinh hién hanh va thuc hién
theo Hudng din cua S¢ Tai chinh vé viéc huéng dan mua sim tép trung theo
quy dinh cia UBND tinh. Khi nhén tai san mua vé phai nhap kho sau dé xuat
kho cho cac bd phan sir dung, quan ly.

- Pbi voi viec mua sdm, stra chita co gia tr1 dudi 100 triéu dé)ng: nguoi
dugc giao nhiém vu thuc hién mua sdm co trach nhiém khao sat gia ca thi
truong, chon hang tot, 1ay tir 03 bao gia tro 1én, chon gia ré nhat (cing mat hang,
cung chét 1u’0‘ng) lap du tru klnh phi bao cao Lanh dao duyét gid, tham dinh,
tham tra sau d6 tién hanh mua sam.

- P6i v6i viée mua sam, stra chita co gid tri tor 100 triéu déng tré 1én cho
mot 1an mua sam céc loai hang hod c6 cung chung loai quy trinh thyuc hién mua
sam, stra chita thuc hién , tham dinh, tham tra chon nha thau theo quy dinh.

* quan ly va su dung, thanh ly tai san:

- Tai san trong cac 16p hoc va & cac phong lam viéc 1a tai sdn cong , toan
thé can bd gido vién phai c6 trach nhiém gilr gin, bdo v¢ dong thoi gido duc hoc
sinh cling co6 y thure gitt gin va bao vé nhu céac thay co6 giao.

- Mot can bo gido vién, hoc sinh can néu cao tinh than béo vé cia cong,
phat hién nhiing ngudi khong c6 ¥ thire gitr gin hodc pha hoai tai san chung dé
kip thoi xtr 1.

- Toan b tai san cta cac 16p, cac phong 1am viéc duoc giao cu thé tdi bao
vé, GVCN l16p va nguoi str dung. Cac tai san phai dugc s dung tot nhat, khong
lam hu héng, mat mat, khong ty v di chuyén tr cho nay sang cho khac.

- Khi tai san bi hong, bi mat, BGH xem xét 1i do, c6 thé nguoi st dung
phai boi thuong.

- Khong bién tai san ctia nha truong thanh tai san ca nhan.

- PBinh ky dot xuét, cdc bo phan c6 nhu cau mua sam, stra chira tai san lap
gidy dé nghi trinh lanh dao phé duyét. B phén hanh chinh chiu trach nhiém t6
chtrc mua sam hodc sira chita tai san theo ché d6 tai chinh quy dinh hién hanh.

- Pbi véi tai san thanh 1i phai lam dang thu tuc, tién thu do thanh li (sau
khi trir chi phi thanh 1i) dé lai ting nguén kinh phi dau tu ting cuong CSVC,
trang thiét bi.

MUC IV. CHI PHi NGHIEP VU CHUYEN MON, HQI NGHI:

1. Chi cac hoat dong ctia nha truwong nhw chi khai gidng nam hoc mdéi,
Tét trung thu, chi Hdi nghi vién chirc, chi ky niém ngay Hién chwong cac
nha gidao Viét Nam 20/11, chi ky niém ngay thanh lap QDND Viét Nam, chi
so' két hoc ky I, chi ngay ky niém ngay thanh lap Poan 26/3, Chi tong két
nam hoc, chi rung chudng vang ...
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Trang tri khanh tiét: Tur 1.000.000 d — 3.500.000 d
In phong bat: Tuy theo m2 thuc té dé thanh toan.
Phong bat: Mtrc chi khong vuot qué 6.000.000 &
Am thanh, loa may: Murc chi khong qua 2.500.000d
Quan 4 ao trang phuc: Theo thuc té
Nudc ubng: 15. OOO/nguoq/bum
Chi khac: Theo thuc té phat sinh.
2. Chi t6 chirc cac chuyén dé day hoc:
- Cac t6 chirc chuyén mon xay dung ké hoach day chuyén dé phai bao dam
thiét thyc hi¢u qua.
- Mitic chi cy thé cho mdi 1an t6 chtic chuyén dé nhu sau:
+ Trang trf, khanh tiét Khéng qué 2.000.000d
+ Lam mo hinh, d6 dung va cac thiét bi day hoc minh hoa: Chi theo thuc té
lam (C6 ching tir kém theo).

+ Day minh hoa 500.000d/ tiét

+ Viét bao cao chuyén dé 500.000d/1 bao céo

+ In 4n tai liéu Khéng qua 1.000.000d/ chuyén dé
+ Chi nudc udng: Khong qua 20.000d/ngudi

+ Chi khéac: Khong qua 5.000.000d/ chuyén dé

+ Thué hoi truong, loa may (voi chuyén dé cap truong): Khong qua
4.000.000d/ chuyén deé.

* Luu y: Muc quy dinh trén chi ap dung voi cac chuyén dé cap truong
thong thuong; d6i v0i cac chuyén dé cap cum; chuyén dé duoc chi dinh t6 chirc
diém hodc co cac cap lanh dao, cac don V1’ khac dén trao do6i hoc tap kinh
nghié¢m thi tuy quy mo 16n nho chi theo thuc té.

3. Chi T6 chirc cac cude thi, cudc thi (hdi thi, ngay hoi, giao luu), hoat
dong ngoai khoa tai nha truwong, hoat dong ngoai gio' 1én 16p, hoat dong trai
nghiém trong va ngoai nha truong:

- Trang tri, khanh tiét Khong qué 3.000.000d

- Thué trang phuc: Theo thyc té

- Trang diém: Theo thyc té

- Thué dao cy, dung cu: Theo thuc té

- Che nudce: Tuy thudoc vao khach moi nhung chi khong qua 20.0004/
nguoi.

- Anh sang, san khiu, loa may, dan nhac: 3.500.000d

- Pao dién, dan dyng: 5.000.000 d

- Chi thué nha bat hoac bat du: 6.000.000 d

- In 4n tai liéu: khong qua 1.000.000 d
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, - Thué xe cho hoc sinh tham gig cac cudc thi, hoat dong trdi nghi¢m: Tuy
sO luong, quy md, khoang cach diém t6 chirc - chi theo thuc té.
- Chikhac:  khéng qua 7.000.000d
- Chi thudng: (Néu c6)
o+ Pong d6i: Giai nhat: 500.000d, giai nhi: 350.000d, giai ba: 200.000d,
khuyén khich: 100.000d
o+ C4 nhan: Giai nhat: 200.000d, giai nhi: 150.0004, giai ba: 100.000d,
khuyén khich: 50.000d
* Luu y: Muc quy dinh trén chi ap dung vai cac cude thi, hoat dong ngoai
khoa cép truong thong thuong; dbi voi cac cudc thi, hoat dong ngoai khoa cap

truong, hoat dong trai nghi€ém duogc chi dinh t6 chire diém hodc c6 céc cap lanh
dao, cac don vi khac dén giao luu thi tuy quy mo 16n nhé chi theo thuc té

4. Chi thi cac cudc thi vé chuyén mon nhuw thi giao lwu Lich sit, giao
luu hoc s1nh gioi tléng Anh, thi Olympic cac moén hoc va hoat dong giao
duc, thi Vlet chir dep, thi giai Toan Vielympic, thi Tiéng Anh trén mang
Internet,.. cap thi xa, cap tinh:

Chi theo diéu 1¢, huéng dan cua timg cudc thi (Néu khong co thi 4p dung
muc chi duoi day):

- Chi boi dudng hoc sinh 6n luyén: Khong qua 15.000d/ngay

- Chi gido vién hoac huan luyén vién: Khong qua 15.000d/ngay hudng
dan
-Thoi gian luyén tap khong quéa 10 ngay mot lan thi.

- Chi gido vién dua hoc sinh di thi trong dia ban thi xa: Khong qua
100.000d/ngay/nguoi; Chi giao vién dua hoc sinh di thi ngoai thi xé: thanh toan
theo ché dg cong tac phi hién hanh.

- Chi trang phuc, trang diém: khong qua 200.000 d/ngudi

- Chi dung cu: khong qua 3.000.000 d/nguoi

- Chi khéc: 5.000.000d

- Thué xe cho hoc sinh, gido vién dua hoc sinh di thi tham g!a cudc thi:
Tuy s6 luogng, quy mo, khoang cach diém t6 chuc - chi theo thuc té va c6 hoa
don chung tur hop 1€.
- Chi thuoéng: (Néu co)
o+ Pong doi: Giai nhat: 500.000d, giai nhi: 300.000d, giai ba: 200.000d,
khuyén khich: 100.000d
+ Ca nhan:
Cép thi xa: Giai nhat: 200.000d, giai nhi: 150.000d, giai ba:
100.0004, khuyén khich: 80.000d
Cép tinh: Giai nhat: 300.000d, giai nhi: 200.000d, gidi ba:
150.0004, khuyén khich: 100.000d
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Cép Qudc gia: Gidi nhat: 500.000d, giai nhi: 300.000d, giai ba:
200.000d, khuyén khich: 100.000d

Tuy theo tinh chat, quy mé cua ting cudc thi Hiéu truong duyét cac noi
dung chi, nhung khong vugt qua mirc chi dé quy dinh ¢ trén. Tat ca cac danh
muc chi déu phai c6 ching tir hop 1€ khi thanh toan chi.

5. Chi tham gia thi dAu thé duc thé thao (thi ddu béng da, d4 cau, chu
10ng, bong ban, dién kinh, v ¢0 truyén, V6 Vinam...), hi khoé Phu Dong
cap thi xa, cap tinh

Can ct vao Nghi quyét so 07/2022/NQ-HDND tinh Quang Ninh ngay
09/12/2022 quy dinh nd1 dung, murc chi t6 chirc cac ky thi, cudc thi hoi thi trong
linh vyc gido duc cua tinh Quang Ninh.

- Poi tuyén cép thi x4 thi dau cip tinh murc chi nhu sau:

+ Chi ché 6 tap luyén cho huén luyén vién, van dong vién 150.000d/ ngay

+Ché do chi cho thi dau huan luyén vién, van dong vién 240.000d/ ngay

Murc chi trén ap dung trong thoi gian tap trung luyén tap t6i da khong qua

10 ngay
- Poi tuyén tham dy thi dau cap thi xa mic chi nhu sau:

+ Chi ché @6 tap luyén cho huan luyén vién, van dong vién 90.000d/ ngay

+ Ché d6 chi cho thi dau huan luyén vién, van dong vién 150.000d/ ngay

Mitc chi trén ap dung trong thoi gian tip trung luyén tap va thi dau téi da
khong qué 10 ngay.

- Chi mua trang phuc cho huidn luyén vién muc chi khong qua
500.000d/van dong vién
- Chi khéac khéng quéa 3.000.000d
- Thué xe dua don hoc sinh, giao vién tham gia thi dau: Tuy sb luong, quy
mo, khoang cach diém to6 churc - chi theo thuc té va c6 héa don ching tir hop €.
Ghi chl: Néu c6 cong vian méi ban hanh va giai thi dau c6 hudng dan riéng
khac thi chi theo cong vin mdi va hudéng dan cua timg giai cy thé ma khong can
diéu chinh bo sung quy ché. Phat sinh khéac chi theo thuc té tuy theo tinh chat

cta timg mon thi ddu, huin luyén vién 1én du tru kinh phi cu thé, Hiéu trudng
duyét cac noi dung chi va quyét dinh.

6. Chi thi tiéng hat Hoa mi vang, thi tleng hat cong doan, thi vin
nghé chao mirng cac ngay I 16n trong nim... cap thi xa.

- Chi hoc sinh tap luyén tap: 90.000d/ngay luyén tap
- Chi giao vién hodc huan luyén vién: 90.000d/ngay huéng dan
- Chi hoc sinh di thi va gido vién dua hoc sinh di thi: 150.000d/ngay/ngudi
- Chi thué dong phuc, trang phuc thi ddu (péu c6) : Tuy thudc vao timg
cudc thi nhung chi khong quéa 350.000d/ nguo1/ tiét muc/ lan thi.
- Chi thué trang diém‘(né’u c6): Tuy thudc vao tung cudc thi nhung chi
khong qua 200.000d/ ngudi/lan thi.
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- Chi thué dao dién: 7.000.000 ddng/tiét muc /14n thi.

- Chi thudng: (Néu c6)

o+ Pong d6i: Giai nhat: 500.000d, giai nhi: 300.000d, giai ba: 200.000d,
khuyén khich: 100.000d

~+ Ca nhan: Giai nhat: 200.000d, giai nhi: 150.000d, giai ba: 100.000d,
khuyén khich: 50.000d

- Chi khac: 5.000.0004

- Thoi gian luyén tap khong qua 10 ngay mét lan thi.

- Thué xe dua don hoc sinh, giao vién tham gia cac cugc thi: Tuy s6 luong,
quy mo, khoang cach diém t6 churc - chi theo thyc t€ va c6 hoa don ching tir
hop I¢.

7. Chi cho giao vién tham gia thi gido Vlen day g101 cip Co S0, cap
Tinh, Toan quoc, gido vién chii nhiém giéi cip co s&, cip tinh, cip toan
quoc: Chi theo ché d6 thanh toan cong tac phi 6 muc II cua Quy ché nay. Ngoai
ra giao vién con dugc thanh toan tién lam d6 dung day hoc theo thyc t€ lam (co
ching tir hop 1€ dé€ thanh toén).

8. Chi mua sach va tai liéu chuyén mén, d6 dung day hoc:

- Chi theo nhu cau thuc ‘gé theo dé xuat ctia Pho hiéu pho, to trudng chuyén
mon, can ]:)(f) thu vién va thiét,bi. Hi¢u trudéng phé duyét, bd phan hanh chinh
hodc cac t6 chuyén mon truc ti€p mua.

MUC V- CHI TIEP KHACH:

Tiép cac doan thanh tra, kiém tra, cac doan can bo vé lam viéc tai truong:

- Can ctr vao Thong tu s6 71/2018/TT-BTC ngay 10/08/2018 cia B0 tai
chinh quy dinh ché dd ti€p khach nudc ngoai vao lam viéc tai Viét Nam, ché do
chi t6 chirc HG1 nghi, Hoi thao quodc té tai Viét Nam va ché dd tiép khach trong
nudc;

- Can ctr Nghi quyét sb 189/2019/NQ-HDND ngay 30/07/2019 cua Hoi
ddéng nhan dan tinh Quang Ninh vé viéc quy dinh ché do chi tlep khach nudce
ngoai, chi td chirc Hoi nghi quoc té tai Viét Nam va ché do chi tlep khach trong
nudc;

* Mic chi:

- Cac doan khach la 151‘1h da_}o, ’cén bod cua tinh dén lam viée tién an
200.000d/ nguo1/ bira (da bao gdom do uong)

- Cac doan khach la lﬁn\h dag, qén bd cua huyén dén lam viéc tién an
150.000d/ nguo1/ bira (da bao gdm do6 udng).

* Luu y: Tuy theo qui mé‘lén, nhod cua tung hoat dong, Hi€u truéng phé
duyét cac ndi dung chi it hay nhi€u, nhung khong cao qua dinh mirc chi da qui dinh
O trén.
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* Pbi tuong: Khach dén cong so lam viéc, cd ndi dung cong tac cu thé,
thudc pham vi cong viéc cua nha truong, khong tiép khach ca nhan cua Hiéu
tredng, Pho Hiéu trudong, gido vién, nhan vién.

MUC VI. CHE PQ PHAN PHOI SU DUNG KINH PHI TIET KIEM (Néu c6)

Can ct vao Qb 2770/QD-UBND ngay 30/12/2021 cua UBND thi xa Dong
Triéu vé viéc thuc hién ché do tu chi, tu chiu trich nhiém vé sir dung bién ché va kinh
phi quan 1y hanh chinh déi véi cdc co quan nha nudc va co ché tu chu tai chinh ddi véi
cac don vi su nghi€p cong 1ap trén dia ban thi xa giai doan 2022 — 2025.

1. Nguyén tic phan phdi kinh phi tiét ki¢m:

Két thic ndm ngéan sach, kinh phi thuong xuyén giao tu chu tiét kiém
duoc cia don vi duge st dung theo Nghi dinh s6 60/2021/ND-CP ngay
21/6/2021 cta Chinh phu quy dinh co ché tu chu tai chinh ctua don vi su
nghiép cong lap.

1. Két thiic ndm tai chinh, sau khi hach toan dﬁy du céac khoan thu, chi phi
thuong xuyén giao tu chu, trich khau hao tai san c6 dinh, trich 14p ngudn cai
cach tién lwong theo quy dinh tai diém b khoan 1 Piéu 20 Nghi dinh
60/2021/NB-CP ngay 21/6/2021, ndp thué va cac khoan ndp ngan sach nha
nude theo quy dinh, phan chénh léch thu 16n hon chi hoat dong thuong xuyén
giao ty chil (néu c¢6) duoc xac dinh 1a kinh phi chi thuong xuyén tiét kiém duoc.

2. Pon vi st dung s6 kinh phi chi thudong xuyén tiét kiém dugc theo thir
tu nhu sau:

a) Bo sung thu nhap cho vién chic, ngudi lao dong: Bon vi chi thu nhap
blnh quan ting thém cho vién chtrc, nguoi lao dong t6i da khong qué 0,3 lan quy
tlen lwong co ban cua vién chirc, ngudi lao dong ciia don vi theo nguyén tic phai
gan v6i hiéu qua, két qua cong viéc ciia timg ngudi;

b) Chi khen thudéng va phuc lgi: Chi khen thudéng dinh ky hodc dot xudt cho
tap thé, ca nhan trong va ngoai don vi theo két qua cong tac va thanh tich dong
gop; chi cho cac hoat dong phuc loi tap thé ctia vién chuc, nguoi lao dong; trg
cap kho khan dot xuat cho vién chirc, nguoi lao dong, ké ca d6i voi nhimg
truong hop nghi huu, nghi mat strc; chi thém cho ngudi lao dong trong bién ché
khi thyc hién tinh gian bién ché;

¢) Khi xét thay kha nang tiét kiém kinh phi khong 6n dinh, don vi c6 thé
trich 18p quy du phong dé 6n dinh thu nhap cho vién chuc, nguoi lao dong.

S kinh phi tiét kiém duogc, cudi nam chua sir dung hét duoc chuyén sang
nam sau tiép tuc sir dung.

3. Thu trudng don vi quyét dinh phuong an sir dung kinh phi tiét kiém néu
trén theo quy ché chi tiéu ndi bo va phai cong khai trong don vi.

2. Quy dinh vé chi tra thu nhip ting thém:

a. Mirc xdc dinh thu nhdp tang thém.

- Mtrc xac dinh theo Nghi dinh sé 60/2021/ND-CP ngay 21/6/2021
ctia Chinh phu quy dinh co ché ty chu tai chinh cua don vi su nghiép cong
lap.

Cu thé nhw sau:
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* Doi twong thuoc dién xét

La can bd, nhan vién, gido vién dang cong tac tai trudng (Bién ché va
hop dong lao dong 1 nam trd 1én).

* Doi twong khong thuoc dién xét:

+ Vi pham duong 16i chinh sach cua Pang, phap luat cia Nha nuéde, vi
pham phép luét cong churc bi hdi dong ky luat xét tir khién trach trd 1én.

+ Vi pham céc quy dinh cia nha truong thudng xuyén, cé hé théng, vi
pham t¢ nan xa hdi.

+ Can bo gido vién nghi 6m, viéc riéng c6 sb6 ngay vuot hon quy dinh
cua luat lao dong.

b. Diéu kién xét.

Pé duoc hoi dong thi dua nha truong xét thi dua, chi phan thu nhap
tang thém, moi can bg, gido vién, nhan vién thudc doi1 tugng xeét phai hoan
thanh nhiém vu dugc xép loai.

Cian ct vao két qua tai chinh, sb kinh phi tiét kiém duogc, don vi xac
dinh tong muc chi tra thu nhap ting thém trong nam.

Quy thu nhap binh quan dé tinh thu nhép ting thém dugc tinh nhu sau:
Téng kinh phi tiét kiém duoc
QTNTTBQ =

[(HsA x s6 CBVC c6 HsA)+(HsB x s6 CBVC c¢6 HsB)+(HsC
x 80 CBVC ¢6 HsC)]
Trong d6: + QTNTTBQ: Qu¥ thu nhap tang thém binh quan.
+ HsA: Hé s6 phan loai lao dong loai A v&i mirc hé s6 1a 1,0.
+ HsB: Hé s6 phén loai lao dong loai B véi mirc hé s6 13 0,8.
+ HsC: Hé s6 phan loai lao dong loai C v&i muc hé 613 0,6.
+ HsD: Hé sb phan loai lao dong loai D vé1 muc hé s6 12 0.
Thu nhép tang thém cua can bd, vién chiic, lao dong duogc tinh theo cong
thire: TNTT = QTNTTBQ x Hé s phén loai lao dong.
Trong do: + TNTT: Thu nhép tang thém.
+ QTNTTBQ: Quy thu nhap tdng thém binh quan.
+ Heé sb phan loai lao dong: La g véi cac mic A, B, C, D ma
nguoi lao dong dat dugc.

Phuong an chi tra thu nhép tang thém cho ca nhan theo nguyén tac
nguoi nao lam viéc ¢ hiu qua cong tac cao, c6 dong gop nhiéu cho viée
tang thu, tiét ki€ém chi dugc hudng cao hon va dugc phan loai theo binh bau
A,B,C,D. Don vi chi thu nhap binh quan tang thém cho vién chuc, nguoi lao
dong tdi da khong qua 0,3 lan quy tién lwong co ban cua vién chire, nguoi lao

dong cua don vi theo nguyén tic phai gan voi hiéu qua, két qua cong viée cua
tung nguoi.
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+ D6i voi gido vién chuyén trudong va gido vién nghi huu trong nim: Mirc
chi trd thu nhap tang thém dugc tinh binh quan thang hi¢n tai cong tac tai truong
trong ném’, can cu vao binh xé‘g A, B, C. 7

+ P61 véi gido vién tuyén dung moi (k€ ca gido vién hop dong 1 nam):
Mirc chi tra thu nhép tang thém tinh theo binh quén thang hién tai cdng tac trong
nam, can cr vao binh xét x€p loai A, B, C.

+ Truong hop CBGVNYV chuyén di trude ngay 16 cua thang thi tinh thoi
gian huong thu nhép tang thém doéi voi thang do 1a 0,5 thang; néu chuyén di tur
va sau ngay 16 cua thang thi tinh thoi gian hudng thu nhap tang thém do6i voéi
thang do 1a ca thang. o

+ Truong hop CBGVNV chuyén dén trudc ngay 16 cua thang thi tinh thoi
gian huong thu nhép tang thém doi voi thang do 1a ca thang; néu chuyén dén tur
va sau ngay 16 cua thang thi tinh thot gian hudng thu nhap tang thém do6i véi
thang do 1a 0,5 thang.

Trén co soO s’(‘) tién tjét kiém duoc cudi qém, thu nhap tang thém sé&

duoc chi tra theo két qua xép loai thi dua cua cudi nam hoc.
3. Chi khen thudéng:

Chi thuéng cho can b, gido vién, nhan vién: (Néu c6 nguon)

+ Thuong cho CBGVNV dat danh hi¢u LDTT: Can cu Nghi dinh
91/2017/ND-CP ngay 31/7/2017 cua Chinh phu quy dinh chi ti€t thi hanh mot
so dieu cua Luat Thi dua, Khen thuong;

+ Thudng cho CBGV,NV dat thanh tich xuat sic (CSTD, dugc ting gidy

khen, bang khen): 200.000 d/ ngudi.

+ CBGV,NV dat giai trong cac dot thi cép thi xa: 200.000 d/ nguoi

+ CBGV,NV dat giai trong cac dot thi cap tinh: 500.000 d/ nguoi

4. Chi phic loi tap thé:

~ Chi qua: tét nguyén dan, chi ngay 20/11: Mtrc chi tir 500.000d dén

1.000.000d/nguoi.

* Chi thim héi 6m dau:

- Truong hop 6m nam vién: Chi tham 300.000 - 500.000d

- Truong hop 6m tai nha : Chi tham 200.000 - 300.000d (xét thyc té mirc
do 6m dau dé tham hoi)
~ Ching tu g6m bang ké thanh toan, gidy dé nghi thanh toan, gidy ra vién
(néu dm nam vién)

* Chi trg cap kho Khin djt X}lz“it theo dé nghi ciia cong doan: Khong

qua 1.000.000 d/ ngudi. (N€u con nguon kinh phi)

* Quy dinh chi thim viéng:

Ban thin CBGV-NV qua doi. Mt tham viéng 1.000.000d

B me hai bén, chong (vg), con cia CBGVNV qua doi.
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Mirc tham viéng: 500.000d

5. Chi kham strc khée dinh ky cho CB-CC-VC-LP: 01 lan /nim:
- Mtrc chi tir 300.0004 - 1.000.000d/nguo1/nam.

6. Cac khoan chi khac:

Ngoai cac khoan ndi dung chi trén day, tuy theo tinh hinh thuc té, Hiéu
truong cé thé quyét dinh chi bé sung cac khoan chi phat sinh khac phat sinh
nhung phai ddm bao nguyén tac dung nguoi, ding viéc, ti€t kiém va hi¢u qua.

MUC VII. CAC KHOAN THU KHAC

Can ctr cong van sb 2593/SGDDT-KHTC ngay 19/9/2023 ctua S¢ GD &DT
tinh QN huéng dan Nghi quyét s6 34/2021/NQ-HDND ngay 27/8/2021 ctia Hoi
df‘mg nhan dan tinh quy dinh mot s6 khoan thu dich vu phuc vu, hd tro hoat
dong gido duc trong cic co sd gido duc mam non, pho thong va gido duc thuong
Xuyén cong lap trén dia ban tinh Quang Ninh.

Can ctr theo cong van sd 1633/PGD&DT ngay 12/10/2023 V/v huéng dan
thuc hién cac khoan, chi ndm hoc 2023-2024 theo Nghi quyét s6 34/2021/NQ-
HDND cia HDND tinh Quang Ninh.

Can ctr ké hoach s 338/KH-TH ngay 13/10/2023 cua Trudng TH Quyét
Théng vé viéc lap ké hoach Trién khai cac khoan thu dich vu phuc vu, hd tro
hoat dong gido duc Nam hoc 2023-2024.

MUC VIII : NGUYEN TAC QUAN LY TAI CHINH NOI BO.

1- Ngoai cac khoan da khoan chi cho ca nhan, cac khoan chi khong thuc
hién khoan chi khi thanh toan phai c6 dy du hoa don chimg tir hop 1é theo quy
dinh hién hanh.

2. Cac khoan kinh phi do ca nhan, doanh nghiép tai trg dugc sir dung
vao tu bo co sd vat chit truong hoc, chi cong tac thi dua khen thudng gido
vién va hoc sinh

3- Céc c4 nhan tam g tién phai thanh toan hoan tam ung day du voi ké
toan cham nhat 13 5 ngay sau khi hoan thanh cong viéc.

4- K& toan chiu trach nhiém don ddc va huéng dan moi thanh vién trong
nha truong thuc hién dang ché do quan ly tai chinh hién hanh ctia nha nudc va
Quy ché nay.

5- Céc khoan chi khéc:

Ngoai cac khoan ndi dung chi trén day, tuy theo tinh hinh thyc té, Hiéu
truong co thé quyét dinh chi bo sung cac khoan chi phat sinh khac phét sinh
nhung phai dam bao nguyén tac dung nguoi, ding viéc, tiét kiém va hiéu qua.

PHAN III - PIEU KHOAN THI HANH

Quy ché chi tiéu nodi bo nay duoc théng qua hoi dong gido duc truong
Tiéu hoc Quyét Thang va da duoc 100% tap thé can bd, gido vién nhat tri thong
qua.

~ Moi thanh vién cta nha truong chiu trach nhiém thyc hién nghiém tac quy
ché nay.
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Trong qua trinh thyc hién, cac ndi dung cta quy ché can bd sung, stra ddi
s€ duogc thong qua trude toan thé can bd, gido vién, nhan vién trong truong.
Quy ché nay c6 hiéu luc tir ngay 01 thang 01 nam 2024.

PAI DIEN CONG POAN HIEU TRUONG
CTCP

HZ—

H6 Thi Hwong Lé Thi Thu



